[image: ]
	Maintenance Request Form

	Property Address:
	Home Phone:

	
	

	Tenants Name:
	Work Phone:

	
	

	Email Address:
	Mobile Phone:

	
	

	Remedial Repair:

	

	

	

	I the undersigned, hereby acknowledge that I requested the maintenance described above to be carried out within my tenanted property.  I expect that this work will be completed as soon as possible. I authorise for a contractor to enter my property during reasonable hours in order to complete the work.  Notwithstanding my absence from the property at the time of entry, my signature on this request form shall be my consent to do the work described above.  Should more than one visit be necessary to correct the problem, I give my consent

	

	

	

	

	

	Tenants Signature:
	Date:

	
	

	1. Is the repair related to: 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	A) Gas Fault
	 
	
	
	
	E) Roof Repair
	 
	
	 

	 
	
	
	
	
	
	
	
	
	
	
	 

	B) Electrical Fault
	 
	
	
	
	F) Blocked/Burst Pipe
	 
	
	 

	 
	
	
	
	
	
	
	
	
	
	
	 

	C) Water Leak
	 
	
	
	
	G) Boiler Fault
	 
	
	 

	 
	
	
	
	
	
	
	
	
	
	
	 

	D) Appliance Fault
	 
	
	
	
	H) Other (please state)
	 
	
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2. Where in the property is the repair:
	
	
	
	
	
	
	 

	 
	
	
	
	
	
	
	
	
	
	
	 

	[bookmark: _GoBack]A) Entrance/Hallway
	 
	
	F) Bedroom 1
	 
	
	K) En-Suite
	
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	 

	B) Living Room
	 
	
	G) Bedroom 2
	 
	
	L) Toilet
	
	 
	 

	 
	
	
	
	
	
	
	
	
	
	
	 

	C) Dining Room
	 
	
	H) Bedroom 3
	 
	
	M) Garage
	
	 
	 

	 
	
	
	
	
	
	
	
	
	
	
	 

	D) Kitchen
	
	 
	
	I) Bedroom 4
	 
	
	N) Garden
	
	 
	 

	 
	
	
	
	
	
	
	
	
	
	
	 

	E) Stairs/Landing
	 
	
	J) Bathroom
	 
	
	O) Other (please state)
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Please submit this form to our Repairs & Maintenance Department:
	 
	 
	 

	NB: Please submit photos where ever possible.
	
	
	
	
	
	 

	Email: c/o reception@geohallam.co.uk
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